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Certified Payrolls – What we know….

• REQUIRED -- All federally funded 

construction projects

• WAGES -- Prevailing Wage Rates apply

• PAY WEEKLY -- Wages paid weekly

• REPORT -- Certified Payrolls 

Submitted weekly



Certified Payrolls – What else we know….

• All payrolls are submitted through       

the prime.

• Prime is responsible (store for 3 yrs)

• Nonconforming payrolls can result in 

withholding of contract payments to   

the prime.



Certified Payrolls - REQUIRED

Required on all federally funded

construction projects

• Exceeding $2000; Federal Aid Highway

• Davis-Bacon and Related Acts;

• Copeland Act; Fair Labor Standards Act; 
Contract Work Hours & Safety Standards Act

• FHWA 1273 in all contracts



Certified Payrolls

Required for all 
laborers and 
mechanics working 
on job site.
(Does not apply to 
Professionals.) 



Certified Payrolls – Wage Decisions

Prevailing Wage Rates apply
•County

•Type – Highway, Heavy, Building, Residential

•Per the prime’s contract 

•10 days before bid letting/bid opening date

•If award is 90 days from bid letting use current WD

•District Contract Compliance Manager/DCCM

•Post on Bulletin Board -- All pages!

•Include or reference Wages in Subcontracts



Certified Payrolls 

• Pay employees weekly

•Certified Payrolls submitted weekly

• Prime - Collects, Reviews, Submits

• Subcontractors – No matter the $$$

• Temporary Agencies

• Rental Agreements with Operator



Certified Payrolls – REPORTING 

When are certified payrolls due?
7 days after the pay date

When is that?
Prime submits that info., 
for itself and each sub



Certified Payrolls –

Labor Interviews: 

Conducted by Administrative Team

Monthly

Number is based on contract $

Prime and all Subs can be interviewed



• Two parts to Certified Payrolls

• Statement of Compliance

• Statement of Pay Record

• WH-347 form or FDOT # 700-010-69

• Can use other format – Same info.



WEEKLY

PAYROLL 

REPORTING 

REQUIREMENTS:

1. EMPLOYEE NAME and ID #

2. CORRECT CLASSIFICATION

3. DAILY AND WEEKLY NUMBER OF   

HOURS WORKED ON PROJECT

4. HOURLY RATES OF WAGES PAID 

& FRINGE BENEFITS

5. PROJECT GROSS WAGES

6. WEEKLY GROSS WAGES

7. DEDUCTIONS

8. ACTUAL OR NET WAGES PAID



IF

PAYROLL 

REPORTING 

REQUIREMENTS

ARE NOT MET…

PAYROLL VIOLATION
ISSUED TO THE PRIME

TWENTY DAYS TO RESOLVE

SUBMIT VERIFYING DOCUMENTS

UNRESOLVED = 

DEFICIENT NOTICE 

PAYMENT CAN BE

WITHHELD



WH-347

Statement 

of Pay 

Record



WH-347

REMINDER 

FORM DATES ARE SHOWN IN 

UPPER RIGHTHAND 

CORNER.

ALWAYS CHECK TO BE SURE 

YOU ARE USING THE 

LATEST FORMS.



WH-347

STATEMENT 

OF 

COMPLIANCE



FDOT 

FORM 

NO. 700-

010-69

STATEMENT 

OF 

COMPLIANCE



FDOT FORM 

NO. 700-010-69

STATEMENT OF 

PAY RECORD



LET’S REVIEW THE FDOT 

PAYROLL FORM

STARTING WITH THE 

STATEMENT OF COMPLIANCE

Signature PAGE

CERTIFIES THE PAYROLL







Certified Digital 

Signature

Or true Signature, 

not a typed font.





Wage and Hour Record

Follow the payroll form to know 

what information to report. 
(Even if you use a different format.) 

Report Accurately!





Repeats Contractor and Project information 

from Statement of Compliance

Input section (4) Day of the week & Date

Input section (8) Deductions in two open columns as 

needed. Additional Deduction Sheets available.













Certified Payrolls –

Does it apply to me?

INDEPENDENT CONTRACTOR

FEID NUMBER

SUBLET OR RENTAL AGREEMENT

PAYROLLS – NAME, CLASSIFICATION, HOURS WORKED

WORKING OWNER

20% EQUITY AND PARTICIPATE IN MANAGEMENT

SUBMIT SIGNED LETTER STATING OWNERSHIP

PAYROLLS – NAME, ID #, OWNER-541 EXCLUDED

WORKING FOREPERSON

PAYROLL OF EMPLOYER

FOREPERSON+CLASSIFICATION AND ALL OTHER PAYROLL DATA



Certified Payrolls –

Who is reported wrong?

INDEPENDENT 

CONTRACTOR ON ITS OWN 

PAYROLL; Owner-541 

requires Letter.



Wages can include:

• Hourly rates 

• Fringe benefits

$15.96 hourly wages per example

HIGHWAY / PARKING LOT STRIPING:

OPERATOR 

(SPRAY NOZZLEMAN) …...11.94 4.02



Overtime $21.93 in our example

Calculates 1.5 x base

Fringe paid for all hours

$11.94 x 1.5 = $17.91 + $4.02 fringe

HIGHWAY / PARKING LOT STRIPING:

OPERATOR 

(SPRAY NOZZLEMAN) …...11.94 4.02



Classifications

Deductions

Fringe Benefits

ACCURACY 

MATTERS!



Classifications

•Per wage table of contract

•New Classification Request
•Applies to this project only

•http:www.dot.state.fl.us/

construction/wage.shtm

• Click WRD – Submitted by prime



Classifications

If employee performs work in 

more than one classification:

•Separate line per classification

•Or list Highest classification 

& its rate.



Deduction Standards– Copeland Act

Deductions are allowed:

•As required by law (taxes)

•As requested by employee 

(voluntary)

•As benefits employee

•Not against any existing law



Allowable Deduction

vs.

Cost of doing 

business



Deductions

Check with Subs. 

What deductions do they make?

Are they allowable?

If unsure, Ask!



Deductions Allowed…..

As required by law

• Taxes

• Court Orders

•Provide supporting 

documents upon request



Deductions Allowed…

As requested by employee

• Still must meet USDOL 

standards

• Such as loans (pay advance)

•Provide supporting documents



Deductions -- IMPORTANT

Administration fees are not 

permitted deductions --

Except as per court order or law

Employers cannot profit or benefit 

financially by imposing fees or 

charging interest.



Deductions

Collective Bargaining / Union

• Dues – No USDOL approval to deduct

• Requires prior employee approval

• If deduction is not identified in the 

agreement or is identified as union 

working assessment on payroll – Need 

USDOL approval



Deductions Allowed without USDOL approval



Deductions

USDOL authorization required annually:

Use of a company vehicle

Uniforms Rental

Cell phone

mailto:dbadeductions@dol.gov


Fringe Benefits

•Funded 

•Unfunded

• Must be paid fringe amount 

for ALL hours worked (Yes, OT)



Fringe Benefits

Health insurance

Life insurance

Disability insurance

Pension/retirement 

Apprenticeship training

Vacation

Holidays

Sick leave

Supplemental



Fringe Benefits- Funded

•Contractor payments to a fund, plan or program

•Payments made irrevocably to a trustee or third party

•Payments made regularly, at least quarterly

•Cannot be claimed for employees not eligible (part time)

•Payments to pension funds must meet ERISA (Employment 

Retirement Income Security Act)

•Contributions to pension plans with ‘vesting requirements’ 

considered bona bide if monies remain in the fund, not credited 

to employer. 



Fringe Benefits- Funded
HIGHWAY / PARKING LOT STRIPING:

OPERATOR 

(SPRAY NOZZLEMAN) …...11.94 4.02

Quick Example:

Disability Insurance – Employer amount paid is the fringe benefit

Employer pays $100 per month 

$100 x 12 months = $1200 yr/ 2080 hours = .58 fringe benefit per hour

(2080 = 52 weeks per year x 40 hours per week)



Fringe Benefits - Unfunded

Monies are not paid by contractor into a third-party fund.

Contractor pays employee as the benefit is earned.

Paid Holidays, Vacation, Sick time

USDOL requires Contractor to set aside sufficient funds.

MUST MEET THESE REQUIREMENTS:
It is reasonably anticipated to be provided to the employee.

Benefit is a commitment that can be legally enforced.

Benefit has a financially responsible plan or program 

Benefit has been communicated in writing to employees
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Let’s 

try 

this!



Let’s review a 

Submitted

Certified Payroll.



PAYROLL VIOLATION- Apply?
VIOLATION CODE 1 – TIME AND A HALF NOT PAID FOR 

OVERTIME HOURS WORKED

VIOLATION CODE 3 – IMPROPER CLASSIFICATION

VIOLATION CODE 4 – HOURLY RATE IS LESS THAN MINIMUM 

RATE FOR THE CLASSIFICATION WORKED

VIOLATION CODE 5 – MATHEMATICAL ERRORS ON PAYROLL

VIOLATION CODE 6 – UNAUTHORIZED DEDUCTIONS

VIOLATION CODE 7 – OTHER, EXPLAIN IN COMMENT 

SECTION OF FORM



Lunch  

Break


